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MEMORANDUM FOR:

Chairman, OL Safety and Health Committee
FROM:

ef, ans and Programs Staff, OL

SUBJECT: CIA's Annual Occupational Safety and Health

Report
REFERENCE: Multi adse memo fm DD/OS (PTOS) dtd 3 Mar 80,

sarme subj: (0S 0 0549; OL 0 0989)

1. Attached is the referent memorandum and guidelines for
pre :ring the annual occupation safety and health report.
We have been asked to provide an input for inclusion in the
Agency report being prepared by the Office of Security to the
Secretary of Labor.

2. With the recent establishment of the OL Safety and
Health Committee, I believe it appropriate that OL's input
for this report should emanate from the Committee. To assist
the Committee in identifying and reporting the desired infor-
mation, I have attached a copy of the referent along with a
copy of last year's OL input to the subfect report for each

OL 0 1073
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' 3 MAR 1980
i |
MEMORANDUM FOR: Director of Communications
Vﬁirector of Logistics
Director of Medical Services
Director of Technical Service
STAT ~ FROM:
Deputy Director of Security (PTOS)
SUBJECT: CIA's Annual Occupational Safety
and Health Report
<
1. The Occupational Safety and Health Act and Executive
Order 11807 require that the head of each Federal Agency
submit to the Secretary of Labor an annual report concerning
the Agency's safety and health program.
2. Attached are guidelines for the annual report for
~CY 1979 which were received from the Secretury of Labor.
3. It would be appreciated if the input from your L/
Office could be forwarded to the Safety Group by 15 March 1980
for inclusion in the report to be prepared for the signature
of the Deputy Director, Central Intelligence Agency.
STAT

Attachment

0S 0 0549
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ANNUAL REPORT GUIDELINES FOR .. 1979

FEDERAL OCCUPATICNAL SAFETY AND HEALTH PROGRAMS

IN'ETRCDUCI‘ICN: These guidelines are crovided to inform Federal agencies

. of the material to be includ 4 in their anmal report on occupaticnal safety
and health as required by Section 2(5) of Executive Orcer 11807 and Section
13(a) S\ of the Occupaticnal Safety and Health Act of 1970. These guidelines

are based on the 10 element criteria approved by the Federal Advisory Council
on Cccupational Safety and Health.

FURPCSE: These annual reports provide informaticn for the follcowing:

© The Secretary of Labor's Report to the President cn the Federal Occupational
Safety and Health Program. |

© Selection of agencies for the President's Safety Awarcds.

© Evaluative and Consultative functicns of the Office of Federal gency Safety
and Health Programs.

SUEMIT T0:  The report should be precared on stardard size (8% x 11)
Faper and submitted by April 1, 1980 to:

U.S. Department of Labor b
Occupaticnal Safety and Eealth
Acministratien

Office of Federal Agency Safety
and Health Programs

200 Censtitution Averme, N.W.

Washington, D.C. 20210

CCNTENTS: PROGRAM FCR CALZNDAR YEAR 1979
The anmual report shall crovide the follewing informaticn cn your acency's
program during C7 1979 relative to the 10 alements of an effective occoupacicnal

safety ard health program. %rere dccumentaticn is required you may reference
the specific requirament in the enclesed Frocram documentation or in dooomentatic

cn file at the Cffice of Federal Agency Safety and Health Proegrams.
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EMPLOYEE INVOLVEMENT

o

CCNSSULTATICON WITH EMPLOYEES/EMPLOYEE REPRESENTATIVES-document ard

discribe implementation of requireménts for ccnsultation with employeas
and their representatives in Planning and cperating the program.
EMPLOYEE PARTICIPATICN IN PROGRAM OPERATICN-document and .c’.esc:::ibe

implementaticn of provisions.

COMMITTEE MEMBERSHIP-document and describe implementation of procedures
providing for camittees, membership and Participaticn at both
headquarters and £ield levels.

EMPLOYEE REPORTS QF UNSAFE OR UNPML'I'I-EUL WORKING CONDITICNS—Cecaument

and describe implementaticn of Frccedures for reporting hazardcus
ccrditions, including review and appeal to OSHA. Provide the requested
information on actions take.n,on Federal Emplcyes Reports in accordance
with agency procecdures at the fiéld, regional end headquartsrs levels,

cn Attackment 1.

SAFEGUARDS FCOR DISCRIMINATICN, REPRISAL, R..Sl"‘ AINT, INTERFERENCE, OR

COERCICN~Cocument and Cescribe implementaticn of procedurss prchibiting
discrimination and etc. against emwlovees for Farticipating in the
Program. Lescribe procedures and mechanisms for investigaticn of
allegations of discriminaticn, reprisal, etc., resulting from erplovee
participaticn. Eew many such allegaticns were investigated and correctsc
thrcugh these procecures for the past calendar year?

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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POSTING CF NOTICE, AVATTARTLITY CF 2CT, 29 CFR 1960, AGENCY PROGRAM-

‘document and describe implementation of procedures for informing employvees

of their rights and resgonsibilities. Is CSHA Federal employee rotificaticn
"Occupaticnal Safety and Eealth Protecticn for Federal mployess" vostad,
or has agency developed its own notification? what format is the CSH
program distributed or disseminated to the employee, acministrative
directive, safety and health manual, part of employee handbock, etc.?

EMPIOYEE PARTICIPATICN IN FIELD FEDERAL SAFETY AND EEALTH QCUNCILS-

docurent ard describe implementaticn of procedu;res providing for arnd
pramoting participation and membership in FFSHCs as werk related activity,
including payment of travel and other expenses incurred as a rasult of
participation.

REVIZW CF STANDARDS—document and describe implementation of procedures far

informing employees of applicable standards and their right of review.

MOTICES CF UNSAFE OR UNEEALTHFUL CONDITICNS-document and describe implemen-

tation of procedures for posting of rotices informing employe s of hazards in

work areas. ‘k

EXFCUTIVE SUPPORT AND DUTIES

O FOLICY- Cccument and describe the implementaticn of the official
policy statement of the agency head on the occcupaticnal safety and
health program.

0 FUNDING~ Report the dollars recuestsd, arpropriated and used for the
implementaticn of the agency program as recuired in CMB Circular A-11
cn Attachment 2. Also, report the estimated dollars Zor campliance with

CSEA or agency CSH standards.
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O ORGANIZATICN-

Describe the organizaticnal sttucture of the occoupaticnal

safety and health functien frem the designated safety and health official

b

to field level safety and health perscnnel. An organization chart for

the occupaticnal safety and health functicn should be provided.

O ATTRCEMENT 3 - Acministration of Safetvy and Health Procram

- Agency name and address.

~ Agency head nzme, title, and address.

= Agency Designatsd Safety and Health Official name,
title, address and telephone.

= Agency Safety and Eealth (Chief » Manager, Cocrdinator,

Director etc.) name, title, jcb series mober, wark
acdress ard telerhone.

3. SAFETY AND EFALTY HEADCUARTZRS AND FI=ZD STAFF AND FUNCTICNS
O ATTACEMENT 4 -

i-time Cccupationzl Safety and Healsh Staffinc

at FHeacdcuarters ard Field Units - jecb series number, crade level.

Also include emplovment data as raquestsd.

© ATTAGOMNT 5 - CSH Staffing of Field Units, full-time apd ollateral

duty - definition, address, employment and CSH staffirg oy grade ] wvel,

full-time or collateral-duty, and total wor:
at each field unit.

O ATTACEMENT 6 ~ Full-time CSH Professicnals - Camplets

CSd professicnal ccunted in At:=ackment 4. Sntes

nter nawe, title, job series,

gz2de level, work locatien, and work telephcne.

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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o KRESPCNSTRILITIES AND DUTIES OF CSH STAFFT-doaument ard describe the

i OSH respchsibilities ard cuties at the headcuarters, regicnal ard
7ield levels.

OPERATING MANAGEMENT AND SUPERVISORY DUTIES

© SUPERVISORY AND OPERATING MANAGEMENT RESPONSIBILITIES—document and

describe the implementaticn of procedures for informing management
of OSH responsibilities.

O ZIZVALUATICN CF BEMPLOYEES COSH PERFORMANCE—documegt ard describe the

implementation of the requirement that each emloyee's oécupatiohal
safety and health performance be included as part of their pericdic

performance evaluaticn.

© REPORTS CF LMNSAFE CR UNHEALTHFUL CONDITICNS—cocument and descrite

the implementaticn of the requirement that management is informed
of its responsibilities in investigating and correcting employes

reports of hazardous conditicns.

SArETY AND HEALTH STANDARDS ADCPTICN

)
© aADCPTICN QF "SHA STANDARCS—document ard cescribe adoption.

O FPRCMULGATICN OF AGENCY "CONSISTENT" STANDARDS—dccarent and cdescribe

implementaticn of procedures. What standards, other than CSHA's,
were acopted during the calendar vear?

O ADCPTIGN QF IMERGENCY STANDARDS~document and descrike implementation

of procedures.

SAFETY AND EERLTH TRAINING ACTIVITIES

© TRAINING—<escrike the types, extent of, training availability and

nimber of employees participating in training conducted Sor the

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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varicus levels of employees including the full-time safety and health
professionals, collateral-duty safety and health Perscnnel, ranagewent:,
Supervisors, representatives of emplovee groups, employees and CSHA

Carmittee membrs. Attachment 7 shculd ke used for this inforraticn.

SPECTALIZED TRAINING CCNDUCTED FOR HIGH RISK JCES—Cescribe.

INSPECTION AND FAZARD ARATEMENT PROCEDURES

Q

PERICDIC INSPECTICN PROCEDURES-Cocument and describe implementation of

requirements. Include the rumber of pericdic cn-site inspections

onducted by full-time CSH perscnnel (as defined in Attachment 3);

the mumber of employees covered by the inspecticns; the mmber and

types of hazards identified; the nuber arnd types of hazards abated
or for which abatement schedules were preposed; and the cost of

abating those hazards.

INSPECTICN PERSCNNEL, AT FIHD’Lms-dchnent and describe qualifications

and organizatien.

ABATEMENT PROCEDURES AND RESPCNSIBILITI=S~docuent and descrike

implementaticn of requirements. i
PRCHIBITICN CF ADVANCE NOTICE PROCEDCURES~<ocument and describe

implementaticn or requirements.

DMINENT DANGER PROCEDURES-document and cescribe implementatian of

requirements.

JECORDKEEPING AND REPORTING PROCECURES

o)

CQAUSAL ANALYSIS CF CY 1979 IMJURIES, ILINESSES, AND ACCIDENTS-

describe analysis and corrective acticns taken. Provide a hreskdcwn
cn CSH injuries and illnesses for the last three calendar vears cn
‘Attaciment 8. Cescribe any use of Ofice cf Workers' Campensaticn

claims as verificaticn of reported injuries and ill-esses.

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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o FLCW QF INJURY, ITINESS, ACCIDENT AND SERICUS ACCIDENT REPCRT'S

FRCM FIELD TO SAFETY AND EFALTH CFFICTAL TO CSEA—document and

describe implementation of requirements. Eew many sericus accicdents

were reported to CSHEA? :

O MAINTENANCE OF AND EMPLOYEE ACCESS TO INJURY, ITINESS, 2ND

ACCIDENT RECORDS AT FIELD LEVELS—Cocument and describe implementa-

tion of requirements.

9. PRCMOTICNAL AND INTERAGENCY ACTIVITIES

O PRCMOTIONAL TECENICUES USED .'IO INCREASE EMPLOYEE INTEREST AND

PARTICIPATICN-descrike.

© FIEID FEDERAL SAFETY AND EEALTH CCUNCITS—descrire participation

at field level. Include a list.of CCUNCIIS in which your field
perscnnel have participated.

10. INTRA-AGENCY EVALUATICN PROCEDURES

O SELF-EVALUATICN PIANS AND PROCEDURES—document ?md des rike implerenta-

ticn of requirements.

ACTTEVEMENT CF PLANNED GCALS AND OBJECTIVES FOR CY 1979

O BHriefly, describe your agency's achievement of the rlanned
gcals and cbjectives set for 1979.

SUEMISSICN QF PRCGRAM DOCIMENTATICN

O Aattach a copy of vour official ceccupaticnal safety and health
orcder, directive, etc., which implements Secticn 19 of the
Cccupaticnal Safety and Eealth Act of 1970, xecutive Order 11807,

and 29 CCR 1960. LCo rot attach exhibits demenstrating elerents of

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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,:yc'ur pProgram, only enclose official program documentaticn. If
your program documentation is unchanced frem t-.hai: report last vear,
rote by stating "Same as CY 1978." The Frogram documentation cn file

may be updated by submitting any new changes cver CY 1979.

. PROGRAM FOR CALENDAR YEAR 1980

GOALS, OBJEZCTIVES AND PLANNED ACTIVITIES FOR CY 1980

O PDescribe your agency's go;ls and cbjectives fof your program in

CY 1980, including the planned activities involved in attaining

these goals and objectives. S—

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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FEDERAL EMPLOYEE REPORTS OF UNSAFE OR
UNHEALTHFUL WORXKING CONDITIONS AT THE FIELD,
REGIONAL AND HEADQUARTERS LEVELS

Provide the following information on Federal Employee Reports:

I. Field (Local) Level Activity

Number of Employee Reports Received

Number of Employee Reports Investigated
Number of Emplovee Reports Abated
Cost of Abating Reported Conditions $

II. Regional (Mid) Level Activity

Number of Employee Reports Initially
Received at the Regional Level

Number of Employee Reports Forwarded
from the Field Level

Number of Employee Reports Investigated
Number of Reported Conditions Abated
Cost of Abating Reported-Conditions S

.

IITI. Headcuarters - Desicnated Safetv & Heal+h Official (DSEQ) Level

Number of Employee Reports Initially
Received at Headguarters Level

Number of Employee Reports Torwarded® to
Regional or Fieléd Level for Investigation

Number of Employee Reports Investigated
by DSHO

Number of Reported Conditions Abated
\
Cost of Abating Reported Conditions $

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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ATTACHMENT 2
CY 1979 Expenditures for Occupational Safety and Health

Provxde the figures for CY 1979 in the following table:

4 . $ Actuall
$ Requested $ Allocated Expendec

ProfessionaI‘Staffl

OSH Trainihg for:
Professional Staff
Management
Supervisors
Employees

Abatement of Hazards

Promotion of OSH Program

‘}.dministration2

. Personal Protective
Equipment

Other3

TOTAL

NOTES:

1. Include civilian employees in series GS-803, 018, 019, 690, 804 and ¢

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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ATTACEMENT 3
ACMINISTRATION OF SAFETY AND EEALTH PROGRAM

AGENCY RME
ADDRESS

AGENCY EEAD NAME
TITLE

ACDRESS

SAFETY AND HEALTH

OFFICIAL NAME
TITLE
ADDRESS
PEONE NO.
AGEXCY SAFETY ;
AND HEALTH
(COORDINATCR,
DIRECTOR, CHIEF,
MANAGER, EIC.) NAME
TITLE \
GRADE LEVEL JOB SERIES
ADDRESS

PHECNE NO.

Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4
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ATTACHMENT 4

FULL-TIME OCCUPATIONAL SAFETY & HEALTH STAFFING
IN HEADQUARTERS & FIELD UNITS

-

3 | t:.',~ ! T i 13 ]

G5 SZRIES ' 63 _GRADES
1

R IEEERY

1l Eg Tyl s

w

)
(4]
3
2

~chua:3 (sos)

|
|

w
(%
'1,
(4]
3

SL u:.. ---‘ (0 | l

SATET

$

TECHYIZIAN (0L9)

INDUSTRIAL HYGIZNIST (650)

IR

N}
(4]

PROTECTICY ENGINZEZR (304)

a
4
{

-
-
. &

PROTICTION & PREVEINTION (081)f

OTHER FULL-TIMZ {SPECIFY)

TQTAL FILL-TTME ‘ | L T T T T

HQ=HEALQUARTERS fU=FIZLD UNLLS

NUXBER OF EMPLOYEES:
teadquaccars

Field Uaits

Total

VACANCIES IN SAFETY & HEALTH STAFFIN
Headquazters

Field Units
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ATTACEMENT 5

SAFETY & HEALTH ST&E‘F'Z:ZG OrF FIZLD UNITS

DIRZCTIONS:List zhe agency field units and provice tha raquesced infcwmation f3r 2ach o
in the ;cl’o-zr; table. Zeline org anizationmally the tearm "field unif" relative to the

agency mission, size and organizacion, The table should include btoth full-time and col!
era‘-cucv npersonnel., For field units staffad w '1.colla:eral—duty cersonnel, the numbder
"e:scnnel and the total wotk (in man-years) scent on safety and health should se eanter:
for each grade level, For example, a field unit with three G3-7 collateral-cuty safaty

kealth persomnel, each devoting 07, of his wotk time to safety and health accivizies,
would expend a tstal.of 1.2 man-yeass for that grade on sa:e:y and Realth activitias. *
would be entercd in :the.table as 3(l.2) in the CJ columa for the GS 5-5 grade level.

Que-

DETINITICYH OF FIZiD UNIT:

FIZLD UNIT G3_G2:DES
(NAMES, . ADCRESSZS AN 5-3 | 3~1t + 12 | 13 ! 16 | 13 P 1=
AVIRAGZ ZUPLOWTMENT 1 EFTICD I FT I ST ICD CHCO i FT iCotl T . T T
A
’
)
\
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ATTACEMENT 6

FULL-TIME OSH PROFESSIONALS

Pirections: Complete this form for each full-time orofessicnals at beth the
headquarters and field levels indicated cn Attactment 2. The profassionals
should te in the jcb series GS 803, 018, 019, 690, 804 and 03l. Include
Agency and Sub-agency identification in the work address.

NAME
TITLE
"JOB SERIES GRADE LEVEL
WORK ADDRESS
TELEPEONE (COMMERCIAL)
(FTS OR OTHER)
NAME
TITLE
Y
JOB SERIES _ GRADE LEVEL
WORK ADDRESS
\
TELEPHONE (COMMERCTAL)

(TS OR OTHER)
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CCCUPATICNAL SAFETY & HEALTH TRATNING ACTIVITIES
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- ATTACEMENT 8
OCCUPATIONAL INJURIZS & ILINESSES FOR CY 1979, 1978 and 1977

CALENDAR | NOMBER OF X" =ER OF TOTAL TOTAT,
YeAR FATALITTES | DNJURTES T I ESSES TMPIOY- | Zmroves
YO LOST | I0ST YO LOST | IOST MENT THRS W

YORFDAY | YORXDAY | WORKDAY | WORKDAY

NOT=: This data should agree with the data provided to OSFA annually on OSEA
Forms 102F and 102FF in the Tederal Accident Reporting System,
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.; Approved For Release 2008/08/28 : CIA-RDP86-00735R000100010009-4 P *)?

27T PAR 1979

,;“TMEMQRANDUM‘EOR: Deputy Director for Physical, Technical,,

and Overseas Security, OS

FROM: James H. McDonald
Director of Logistics

SUBJECT: CIA's Annual Occupational Safety and
Health Report .

REFERENCE: Mult;Adse Memo dtd 2 Mar 79 fm,DD/PTOS,,l
B ' same subject (0S'9 0550; OL 9 0794) *

1. Reference your memorandum, this Office has reviewed
its activity directed towards occupational safety and health
over the past year. The Office of Logistics (OL) -has at
least nine employees which have direct responsibilities in
these areas. Since many of the OL operations are labor .
intensive, and our employees are more vulnerable to health
and safety hazards than perhaps most, we are keenly aware of
our responsibilities to instill good safety habits in our
employees. Therefore, safety and health awareness is an
ongoing activity with us.

2. Listed below are the significant safety and health
measures. which we have initiated and 1mp1emented

a. Inspectlon'

A program of OSHA compliance inspections was
initiated throughout OL's major facilities using
the criteria of the Man and Management Techniques.
Regular inspections are conducted of shop equipment,
fire extinguishers, storage areas, and passageways
to ensure all conform to established standards,
are in good working order, and are free of clutter.
Also, daily observations of employece work habits

and routines are made, and periodic group discussions

on safety measures and good housekeeping are held
to enhance employee awareness in these areas.

0L 9 07948 - -
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CIA's Annual Occupaticnal Safety and Health Report

b. Training

(1) A safety officer attended safety inspector
training at the International Safety Academy, - ‘
Houston, Texas. - o P L

(2) A Collateral Duty Safety Officer Course
was sponsored by the Agency and conducted by OSHA
field officer personnel on Agency premises.

(3) Four "Porklift Operator Training Prograﬁs"
were conducted during calendar year 1978.. Each '
class had approximately ten employees who received

14 hours of instruction in operating and maintenance

procedures.

(4) Two one-day "Fire Prevention and Fire
Suppression Courses" were conducted during 1978
for 12-man fire brigade.

(5) Selected personnel have been trained in
the use of Robertshaw resuscitator units. Units

are on hand at certain locations for use if neces-

sary. Our employees may also avail themselves of
the Cardiopulmonary Resuscitation Course offered
by the Office of Medical Services.

c. Lmployee Awareness Programs

(1) .To pfomote safe driving habits, all

- full-time Agency drivers are made members of the. .

National Safety Council (NSC) Safe Driver Award
Program. The program is administered by the motor
pool safety officer who coordinates with the NSC
in maintaining safe driver records and issuing
safe driver awards. The NSC program also provides
booklets, posters, and other safety information
which are received by all members on a monthly
basis.

(2) Safety signs identifying exits, fire
exits, fire alarms, and fire extinguishers were
installed throughout major OL facilities.

(3) Pamphlets and posters supplied by the

National Safety Council are displayed and made
available to all employees. : :

-2 - L
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SUBJECT: CIA's Annual Occupational Safety and Health Report

ol . (4) All instructions and procedures for
SN SRR ~safely operating the Hammermill, the incinerator,
~w¢. .. =~ _the SOMAT units, and material-handling equipment
Yo ; are stressed daily with the operating employees.
S Supervisors make frequent checks to insure com-
pliance with established guidelines.

d. Safety LEquipment and Other Enhancements

(1) Procured goggles, face shields, aprons, .
. helmets, gloves, coveralls, safety shoes, prescrip-
1 - tlon safety eyeglasses, portable eye-wash kits, -
e and special apparel for use when handling items
with accident-causing potential.

(2) Upgraded and installed safety protection
devices as required on all shop machinery, i.e.,
guards for moving belts, grinding wheels, electric
saws, etc. L e

(3) The design for installation of sprinkler:
systems in critical areas of the Headquarters
Building is in progress.

(4) Environmental improvements are being
designed for the color lab in the Printing and
Photography Building.

, (5) Convex safety mirrors were installed in'
the GJ corridor of Headquarters to avoid personnel.
and equipment collisions.

e. Projects Being Planned

(1) Bring existing circuit breakers in the
Headquarters Building up to the latest standards
of performance required to insure safe operation
of equipment and safety of personnel. Project
will be undertaken in FY-79 at an approximate cost
of $60,000.

(2) Provide fire barriers in the Headquarters
Building (sealing off of wall and floor penetrations)
in FY-79 with a cost of $250,000. .

i
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(3) Upgrade alarm systems in the Headquarters

- Building (fire, water, hydrogen, autocall) 1n FY-
, '79 at a cost of $40,000. T

(4) The installation of a chain hoist and
drum lifter to 1ift the 55-gallon ash drums out of

the 1ncinerator well up to floor level is being
studied.

(5) In March 1979, the Procurement Division
issued a notice requiring that all contracts or.

.- purchase orders for chemicals, solvents, inks,

dyes, cleaning compounds,'acids and like material
shall require that manufacturers or vendors
furnish safety data sheets as part of the con-
tract's deliverable items. These sheets would
identify the constituent elements in the compound
and antidotal treatment in the event of exposure
to humans. Upon receipt, this information will: be
forwarded to the Chief Safety Branch, PTOS

The programs listed in paragraph 2 (a) through (d)

oximately $650,539.

P Plans and Programs
, it we can be of further assistance.

éQn,James H. McDonald
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